Google chrome Workflow

1 Click the corfix logo once downloaded from the app store.
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2  Click the edit button

Mike McKinlay @

Phone Number
6134730178

Kiosk Pin

Employee Number

Job Title(s)

Froject Manager

Email Address
mekinloy@alcarpentryinc.com

Emergency Contact Nome

Emergency Contact Phone Number

3 Enter emergency contact info and any other missing info

MeKinlay

Email Address (required)

meckinlay@alcarpentryine. com

Phone Number

BI3a780178

Emergency Contoct

Emergency Contact Phone
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4  Click Save

Emergency Contact

Marissa

Emergency Contact Phone

613-123-4664

Language
English w
Kiosk PIN
[=3:00]
ltasel Password

5  Click view my certifications

-
Employee Number

Job Title(s)
Project Manager

Email Address
mckinloy@alcorpentryinc.com

Emergency Contact Name

Emergency Contact Phone Numiber

View My Certifl  lons

Ldit Notificotions Setfings

11
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6  Click the add button

2:01 4 A

Certifications ®
0
5 Step Awareness (Supervisor) - ,_.-.m--_-)-:
— -
Mike McKinkary

7  Search for your name

201 P A -

Add New Certification

workar (| mquw}

Certification Type (required)

& lo upload a new certification

Add A File
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8  Select your name from the list

+ Gancel

Q mike X

Flitering By ALL

Mike Md(inl’

Mike Michaud

C O

] O <

9  Click Save

< Cgncel

Q mike x
Mike McKinlay @
Mike Michaud )

Made with Scribe - https://scribehow.com



10  Enter your Certification here

< Cancel —

Add New Certification

warker {required)
Mike McKinlay

Certification Type (recuired)
select t;en;fi\:cmor‘.e
Start Date

Expiration Date

Status

Choose

Motes

Enter Certification Notes

11

Q Search

4 Step Awdreness

c @

3 Step Awarensss (Supervisor)

Blueprint Reading O
Chaiinsen safety Q
Concrete Formwork O
Confined Space Entry C)

~
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12 Click Save

© Cancel

Q Search

4 Step Awdreness

S Step Awareness (Supervisor)

Blueprint Reading

Chainsaw Safety

) |20 e 8

P e B LA

13  Enter the start date and Expiration

4 Cance}

Add New Certification

waorker (required)
Mike MeKinlay

Certification Type {required)

4 Step Awareness

Start Date .

Expiration Date
Status

Choose

Notes

Enter Certification Notes

Select o file on your device to upload a naw certificatian

T i birm AR i R Bl
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14 Click Add a File

Start Date Oct 21,2024
Expiration Date Oct 21,2024
Stlatus

Approved

Notes

Enter Certification Notes

Select o file on your gevice to upload o new certficatian
by elicking the button below,

Ak New Certification

15 Add photo from camera or file

< Cancel

Take photo or video . ﬂﬁ‘g
Selact lrorm Photo Lorary E‘

Select docurment

[
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16  Click OK
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