Entering your time

1  Open the procore app




2  Select the job site you are on.

Mike's S24 Ultra
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Home

Recent Projects
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3  Select the correct job, you will only see a list of the jobs assigned to you

O Mike's 524 Ultra

Select Project

Q Search

[ Company: A1 Carpentry Inc. = ] [ Sort: Recent ] ‘

ZL A1 Carpentry Inc.

Sandbox Test Project

6300 Carpinteria Ave, Carf
3,849.5 km - ) Closest toYe




4  Click the "My time" icon

Q Search Tools

Dashboard

T&M Tickets

&«

Announcements Inspections




5  Click the orange +icon

No ltems Available

Clock In




6  Click cost code

)5 Create limecard Save

Date
Mar 29, 2024

 Regjusred

Project

Sandbox Test Project

* Required

Cost Code

Location -

Haurs
8 hours 0 minutes

4 Required

Time Type
Regular Time




7 For now all cost codes are in the "non-budgeted" tab

Mike's 524 Ultra
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M Select Cost Codes 9 ]

Budgeted N d Recoent

01 - General Requirements

01-517 - Temporary Telephone
11 - Equipment

11-010 - Maintenance Equipment

11-040 - Ecclesiastical Equipment




8  Select the cost code that best describes your first task.

01 - General Requirements

01-760 - Protecting Installed Construction

01-903 - Hazardous Materials Abatement

0'1-904 - Hazardous Materials Removal and Disposal
02 - Site Construction

02-000 - General

02-220 - Site Demolition

D2-230 - Site Clearing

D2-240 - Dewatering

02-250 - Shoring and Underpinning

02-260 - Excavation Support and Protection

02-300 = Earthwork




9  Choose how many hours you spent on your first task.

Project

Sandbox Test Project

* Required

Coat Code
02-200 - Site Preparation

Location

Haurs
8 hours 0 minut

® Required

Tim= Type
Regular Time

Description




10 Enter a description of what you were doing.

02-200 - Site Preparation

Location

Howrs
2 hours 0 minutes

4 Required

Time Type
Regular Time

Des




11 Click add line to add another hour count and task

Hours

2 hours 0 minutes
“ Requined
Time Type

Regular Time

Pescription

Install I-loan:lind




12  repeat steps for all daily tasks

Project

Sandbox Test Project

& Requered

Cost Code

Location

Hours

8 hours 0 minutes
* Required

Time Type

Regular Time

Description

DELETE LINE




13  Once all hours and tasks are entered click "save at the top

Mike's 524 Ultra
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X Create Timecard

Install Scaffolding

DELETE LINE

Project
Sandbox Test Project

& Requered

Cost Code

Location






