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TM Ticket entry

1 Select the job you are on.
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2 Click "T&M Tickets"
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3 Click the orange + icon

4 Enter a daily description and Click "Import timecards"
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3 Click the orange + icon

4 Enter a daily description and Click "Import timecards"
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5 Only select time that is TM select all that are from today. 1/2
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6 Only select time that is TM select all that are from today. 2/2
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7 Click Import
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8 Click the first entry.
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9 Give a description of the work done -- this description is shown to GC so please
use adequate details
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10 Click Apply
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11 Repeat for all time entries
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12 When done click "Customer Signee"

13 Click Search
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12 When done click "Customer Signee"

13 Click Search
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14 Type "Site" to bring up the appropriate site supervisor
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15 Click Save




